	CHECKLIST FOR HUD 221(d)(4) PRE-APPLICATION

	#
	ITEM
	MORTGAGOR/

PRINCIPALS
	MORTGAGEE

	1
	Narrative Description of Proposed Project
	XX
	

	2
	HUD-92013 Application for Multifamily Housing Project and

Identity-of-Interest Certification
	
	XX

	3
	Site plan showing overall dimensions of the main buildings, major site elements, e.g. parking lots and location of existing utilities such as water, sewer, electric and gas in the streets adjacent to the site
	XX
	

	4
	Preliminary plans of main buildings showing overall dimensions and:

a. typical floor plan showing apt. types and placement

b. ground floor plan showing common areas

c. floor plans of typical dwelling units

d. typical wall-section showing footing, foundation, wall and floor structure (including basic materials in structure, floor and exterior finish)

NOTE: all details must be sufficient to allow calculation of gross floor area for entire project and net rentable for all units
	XX
	

	5
	Preliminary estimate of construction costs
	XX
	

	6
	Photographs of the property and immediate area
	XX
	

	7
	Evidence of site control
	XX
	

	8
	Location map
	XX
	

	9
	Resumes’ of owners/sponsor and key principals showing experience
	XX
	

	10
	Non-Profit sponsors must submit HUD-3433 and include:

a. Charter and By-Laws

b. Written authorization of directors that it has the authority to enter into agreement for financing a project

c. Copy of current ruling from IRS on sponsor’s tax-exempt status

d.. Resume’ of housing consultant, if any, and HUD-92531, Standard Contract for Housing Consultant Service
	XX
	

	11
	If state or local grants or loans are anticipated, evidence that such funds will be available
	XX
	

	12
	If commercial space is involved, show estimated percentage of total square footage and estimated total income
	XX
	

	13
	If Section 220, evidence that property is in eligible area
	XX
	

	14
	Copy of ground lease, if any
	XX
	

	
	ADDITIONAL EXHIBITS FOR SUBSTANTIAL REHAB
	
	

	15
	“As-Is” sketch plans
	XX
	

	16
	Relocation plan
	XX
	

	17
	Financial statements on property for past 3 years
	XX
	

	18
	Architect’s basic work write-up, including summary cost estimates of major trade item groups, if a partial rehab
	XX
	

	
	THIRD PARTY REPORTS
	
	

	1
	Independent Market Analysis (7-A)
	
	XX

	2
	a. Phase I Environmental Site Assessment

b. Lead-Based Paint & Asbestos Testing, for properties constructed prior to 1978
	XX
	

	3
	Environmental Report - sufficient for HUD to complete Form-4128, Environmental Assessment and Compliance Findings
	XX
	

	4
	Limited Appraisal Report
	
	XX


