Graco Mortgage Corp.
Project Name:                                                                                     
	CHECKLIST FOR HUD 223(F) FIRM APPLICATION

	#
	ITEM
	MORTGAGOR/

PRINCIPALS
	MORTGAGEE
	MGMT. AGENT

	1
	HUD-92013 Application and fee,

and Identity-of-Interest Certification
	XX (fee)
	XX (Appl)
	

	2
	HUD-92013-Supplement by mortgagor, sponsors and principals of mortgagor
	XX
	
	

	3
	HUD-2530, Previous Participation Certification by mortgagor, principals of mortgagor, sponsor management agent
	XX
	
	XX

	4
	Statement of Loan Guarantees and Loan Insurance (Byrd Amendment) by mortgagor
	XX
	
	

	5
	List of principals of sponsor and mortgagor
	XX
	
	

	6
	Current resumes’ for sponsor, mortgagor, principals of mortgagor and management agent
	XX
	
	XX

	7
	Organizational documents creating mortgagor entity
	XX
	
	

	8
	Document verifying SS and/or EIN #’s by mortgagor
	XX
	
	

	9
	A report from the locality officials, such as Fire Marshal or building inspector identifying any code violations of record
	XX
	
	

	10
	Plans and specifications for repairs and improvements, if required
	XX
	
	

	11
	Copy of Certificate of Occupancy or Final Inspection Report
	XX
	
	

	12
	Evidence of site control
	XX
	
	

	13
	Evidence of last arms-length transaction price
	XX
	
	

	14
	Description of condition of property, list of repairs and improvements made in last two years and their estimated cost
	XX
	
	

	15
	If part of the project is devoted to commercial space, copy of lease(s).  Show % of total s.f. and amount and income used for commercial
	XX
	
	

	16
	Evidence of permissive zoning
	XX
	
	

	17
	Area map showing location
	XX
	
	

	18
	Photographs of building
	XX
	
	

	#


	ITEM
	MORTGAGOR/

PRINCIPALS
	MORTGAGEE
	MGMT. AGENT

	19
	Legal description of property and current title report
	XX
	
	

	20
	Financial statements on the property for past three years and Y-T-D to include balance sheet and income statement.  Must include signed owner certification and Criminal Warning.
	XX
	
	

	21
	HUD 92457, Surveyor’s Report and As-Built Survey 
	XX
	
	

	22
	If private water supply or private sewage system is in use, report from locality Health Officer stating that health standards are met
	XX
	
	

	23
	List and conditions for supplemental grants or loans, if any.  Grant and/or commitment letter, if applicable
	XX
	
	

	24
	Tax credit certification and HUD-2880
	XX
	
	

	25
	Certification approving release of banking and credit information by mortgagor, sponsor and principals of mortgagor
	XX
	
	

	26
	Current Rent Roll
	XX
	
	

	27
	Occupancy history, by quarter, for past three years
	XX
	
	

	28
	HUD 9832, Management Entity Profile 
	
	
	XX

	29
	HUD 9839, Management Certification
	XX
	
	XX

	30
	Management Plan; sample lease; list of on-site personnel with annual salaries; evidence of fidelity bond coverage; tenant grievance procedure
	XX
	
	XX

	31
	Management Agreement, if applicable
	XX
	
	

	32
	Fair Housing Marketing Certification
	XX
	
	XX

	33
	List of other business concerns by mortgagor and principals of mortgagor
	XX
	
	

	34
	HUD-92004, Request for Verification of Deposit, by mortgagor, sponsor and/or principals of mortgagor
	XX
	
	

	35
	Work-in-Progress schedule by mortgagor, sponsor and/or principals of mortgagor that would effect or deplete cash on hand available for loan closing
	XX
	
	

	36
	Current Termite Inspection Report
	XX
	
	

	37
	As-Built plans, if available
	XX
	
	

	#


	ITEM
	MORTGAGOR
	MORTGAGEE
	MGMT. AGENT

	38
	Certified statement by mortgagor listing all outstanding obligations of project
	XX
	
	

	39 
	Statement from principals and/or sponsors providing cash indicating the parameters of their financial commitment to and contractural relationship with mortgagor
	XX
	
	

	40
	If sponsor is a non-profit, submit HUD 3433 and include:

a.  Charter and By-Laws

b.  Written authorization by directors that it has the authority to enter into agreement for financing a project

c.  Copy of current ruling from IRS on tax-exempt status

d.  Resume of Housing Consultant, if any, and HUD 92351, Standard Form of Agreement for Housing Consultant Services
	XX
	
	

	
	THIRD PARTY REPORTS
	
	
	

	1
	Firm Appraisal 
	
	XX
	

	2
	Property Capital Needs Assessment with:

a.  Physical Inspection Report

a.  Detailed list and cost estimates for critical and non-      critical repairs and improvements

c.  Estimates for Replacement Reserve Deposits
	
	XX
	

	3
	Property Insurance Schedule, HUD-92329
	
	XX
	

	4
	Phase I Environmental Site Assessment
	XX
	
	

	5
	Environmental Report - sufficient for HUD to complete Form 4128, Environmental Assessment and Compliance Findings

Must also include Lead-Based paint and asbestos report if built prior to 1978


	XX
	
	


